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The order change form template is a fully edited Microsoft Excel spreadsheet that allows the user to create a G701 style change order for their construction projects. After purchase, this form can be downloaded directly to your personal or business computer and is yours for unlimited use. This form
contains Macros that allow check boxes and list drop-offs to work. When you first open the document, be sure to select ENABLE MACROS so that the control boxes will work. English (United Kingdom) English (United States) Espafiol (Latinoamérica) Change Orders are a critical part of the process of
paying for a construction project, but they do not have to be complicated. On this page, you can download free change order templates for use on different types of projects. Select a template based on your project role and the type of construction contract you are working under. Learn how to complete the
order of change in the ConstructionGeneral Change Order TemplateOs general template (available in Google Docs or PDF) is designed for use on any construction project where the contract does not require a specific change order form. Change in order The fixed sum template The fixed amount contract
has an agreed price included in the contract, so for any changes affecting the price it will be necessary to sign the GC, owner and/or architect. These templates are generally best used with fixed price contracts or lump sum agreements. Templates are available in Google Sheets, Microsoft Excel, and PDF
formats. Download a free order template to change the fixed amount for subcontractors when requesting a change or requesting approval from the GC. Download a free order template to change the fixed amount for general contractors when you request approval of a change order from the owner or
architect. Change the Order Template for Time &amp; Materials (T&amp;M)Because the value of time and materials contracts is calculated differently, the change requires slightly different information. These templates were created to simplify the order of changes under the T&amp;M contract. These free
templates are available in Google Sheets, Microsoft Excel, and PDF formats. Download the free T&amp;M change order template for subcontractors to use when seeking approval from GC. Download a free order template to change T&amp;M for general contractors when seeking approval from the owner
or architect. What is included in the change order? The change order documents any revision of the scope of work that affects costs or time. Thus, the change order itself documents these changes by identifying the following as clearly as possible:Revisions to the work carried outSusks of the costs to be
made necessary for this work schedule of delays or changes this work often focuses on monetary changes, but many disputes over changes have to do with delayed schedules or The dates agreed in the change orders may affect:They may even be affected by the timeliness of responses to suggested
change orders. Time, as they say, is money. And using a clear change order template can save you a lot of time. Who should use the change order template? Anyone with a contract to be fulfilled - principal contractors, subcontractors and subcontractors - should have an approved change order before
carrying out any work that has not been revoked in the initial contract documents, provided that the works affect the cost or schedule of the contract. On projects that use AlA contract documents, you may need to use the AIA G701 Change Order. However, the GC or owner may approve the use of
another template as long as it contains the necessary information. The approved change order becomes part of the original contract, with all the protections that the contract provides. This will affect your ability to apply for payment. If payment is deferred, an approved change order will protect your right to
submit a mechanic's pledge file. In large commercial works, the change order procedure is often specified in the General Terms and Conditions of the Owner/Contractor Contract. Typically, the contractor will issue an information request (RFI) to make the ball roll on the change. Then, the change order
itself is issued by the Architect, based on the numbers agreed with the contractor. Smaller commercial projects and housing work often have fewer systems and handling is sometimes as formal as the changes get. Read more: Why architects withhold change orders (and four reasons why they accept
them)Working on a handling contract is a big risk to your final result when changes occur. The key is to have a paper trail and a signed contract before you do any work. This is where a good template comes in handy. Anyone who is a party to a construction contract can apply for a change order. And the
easiest way to do that? Simply fill out the change order template and submit it. A good template will help you remember to include all relevant information, formalize responses and set expectations in a format that is easy to read for everyone involved. Ideally, it will be approved and signed, allowing you to
do the job with the belief that you will be paid for it. And at the very least, you will document the change and its expected cost to negotiate later. In any case, the sooner the change order is started and approved, the sooner you will be paid for the work. Work.
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